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Freedom of Information Act 

Information Request Form

Please complete the form below, providing as much detail as possible, to enable us to identify and locate the information requested.  

Send completed form to:
Simon Grimes
Trinity Laban Conservatoire of Music and Dance

Laban Building
Creekside

SE8 3DZ

email: foi@trinitylaban.ac.uk 
Details of Applicant

	Title
	

	
	

	Forename(s)
	

	
	

	Family name
	

	
	

	Address
	

	
	

	Postcode
	

	
	

	Telephone (day)
	

	
	

	Telephone (evening/weekend)
	

	
	

	Mobile
	

	
	

	Email
	


If this application is being made on behalf of an organisation, please give details below:

	Name of Organisation
	


Details of request

Please provide as much detail as possible of the information you require. This will assist us in processing your request quickly and efficiently. Where appropriate, please include names, dates, site locations and descriptions to enable us to identify and locate the required information. We may contact you for further information if your request is ambiguous.

Details of information required (please continue on separate sheet if necessary):

	


NOTES
Fee charged

Fees may be chargeable to cover the cost of requests and details of any such fees will be notified upon receipt of a request. Trinity Laban reserves the right to withhold search results until the appropriate fee has been paid. The Institution also assumes the right to refuse a request for information where the total administrative cost is in excess of a sum to be determined by the Information Commissioner.

Vexatious/repeated requests

Under Section 14 of FoIA 2000, Trinity Laban may refuse vexatious or repeated requests.

Third-party information

Under the First, Sixth and Seventh Principles of the DPA98, Trinity Laban may suppress information relating to third parties.

Exemptions


Trinity Laban may refuse to disclose information covered by relevant exemptions permitted under the Freedom of Information Act 2000.

Previous requests
Please provide:

	Details details (including dates and names) of any requests to another public authority or authorities for the same information:

	

	details of information (and dates) previously requested from the Institution:

	


Declaration

	I declare that the information I have given on this form is true.

	Signed:

	Date:


	For office use only:

Date of receipt of request:

Fees chargeable:

Date of receipt of fee payment:

Date of disclosure/refusal to disclose:

Authorised by:

Signature:

Name (printed):

Designation:
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