
Application to the Research Ethics Committee for 
Ethical Approval of Research Involving Human Participants

Application

	Applicant Name and any qualifications relevant to the Study: 




Name(s) of Additional Researchers (include names of institutions, if not Trinity Laban):




	For Students Only

	Name of Supervisor:

	Study Programme:
	Name of Programme Leader:




	Proposed Study Title (up to 20 words):





	Study details

	Starting date: 

	Estimated duration:
	Source of funding (if applicable):


	[bookmark: _Hlk182834398]Has a similar study protocol already been approved by the Ethics Committee?
	Yes / No (if yes, please outline briefly)



Ethics Approval

	To be completed by Ethics Committee


	Name of Chair:


	Signature:
	Date:

	Conditions/Comments:





Research Project Details

	
1. Background / Introduction to Study (300-500 words)
Please outline your project here. Include background literature, your study rationale/purpose, aims, objectives, hypotheses and research questions as appropriate. Include references as appropriate.








	2. Participants
Please include information about your participants here, including how they will be recruited, inclusion/exclusion criteria, age, and intended number.







	3. Methodology
Please outline your chosen methodology here. Include information about your general study design, protocols, equipment, food, drink or drugs to be administered, questionnaires/interview guides, location of research, and similar. Include references as appropriate.















	4. Ethical considerations
Please outline any ethical considerations of your study here. Include information about degree and likelihood of risk, harm or discomfort, health and safety concerns, anonymity of data, and similar. Clearly state the steps taken to address any ethical considerations. Topics that the institution is not confident can be adequately safeguarded will not be given approval, for instance, projects in which students investigate the mental health, trauma or neurodiversity of other students, themselves or external participants. Ethics applications from postgraduate/ research students investigating these themes will be considered, but these projects will not be approved at undergraduate level.)

	Please complete the table below marking X in relevant box:

	YES
	NO
	NA

	Will you tell your participants that their participation is voluntary?
	
	
	

	Will you obtain participants’ written consent to take part in your research?
	
	
	

	Will you tell participants that they may withdraw from the research at any time without giving any reason?
	
	
	

	If participants are required to complete questionnaires as part of the research, will you tell them they have the option of omitting certain questions if they do not want to answer them?
	
	
	

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs unless specific permission is sought?
	
	
	

	Will you debrief participants at the end of their participation (i.e. give them a brief explanation of the study)?
	
	
	

	If the research involves interviews, will you obtain participants’ consent to have their interviews audio- or video-recorded, and tell them that you will not record them if they refuse to give consent?
	
	
	

	If you make audio- or video-recordings, will you obtain participants’ consent for you to play excerpts from the recordings in the course of disseminating your research (e.g. in presentations)?
	
	
	

	Will your project involve deliberately misleading participants in any way?
	
	
	

	Is there any realistic risk of any participants experiencing either physical or psychological distress or discomfort? If Yes, give details on a continuation sheet and state what you will tell them to do if they experience any problems (e.g. who they can contact for help).
	
	
	

	Will any conflicts of interest arise from your research?
	
	
	

	Will your research include participation from vulnerable groups, individuals under 18 yrs or animals (if yes, give additional details and explain how risks will be addressed)?
	
	
	

	Will data obtained from participants be treated confidentially, stored securely and destroyed appropriately in accordance with GDPR?
	
	
	

	Please outline the reasons for the answers you have given in question 4 above and how these relate to your research project (minimum 250 words): 







5. References (brief)




	6. Appendices 

Please include a copy of the Participant Information Sheet and Consent Form (optional templates below). Include also, questionnaires or interview guides (or example questions) to be administered.



	[bookmark: _Hlk182834650]


Signature of Primary Researcher:                                 Date:

For Students Only:
Signature of Supervisor(s):                                              Date:

Signature of Programme Leader:                                  Date:



	

	


[bookmark: _Hlk182513633]
Instructions for Submission

· The form should be submitted as a single Word Document including all appendices inserted below. 
· The filename should start with the applicant surname followed by first name. 
· Applications must be approved in advance of the research commencing. 
· Student forms should also be signed by Supervisor/ Programme Leader.
· All applications should be submitted to the Research Ethics Committee using the Research Ethics Application Online Submission Portal, accessed via this LINK: https://forms.office.com/e/7tbEjEngEq.  

Queries and urgent research ethics applications should be addressed to:  
· Professor Jonathan Clark (Chair, Research Ethics Committee)
· Melanie Clarke (Deputy Chair, Research Ethics Committee) 
· Sara Pay (Secretary, Research Ethics Committee).


Please amend this template or replace with a custom template to meet the needs of your research project.

Appendices: EXAMPLE CONSENT FORM 
[Insert Project Name Here]

	
	Please Tick

	
I confirm that I have read and understand the information explaining details of the [Insert Project Title Here] study and that I have had the opportunity to ask questions.

	


	
I understand that taking part is voluntary and I am free to withdraw or to refrain from answering any question at any time without any negative consequences.

	



	
I understand that the focus group discussion will be audio-recorded for the purposes of transcription. I consent to this.
	


	
I understand that all data will be anonymised and if used in any written report my identity will be referred to using a pseudonym. 

	


	
I understand that the data from this research will be accessed only by the researcher, supervisor and, if required, the Programme Leader/ Head of Department. 

	


	
Name: _______________________________________________________________________

Signature: _________________________________________________	Date: _____________






Please amend this template or replace with a custom template to meet the needs of your research project. 

Appendix: EXAMPLE PARTICIPANT INFORMATION SHEET  
[Insert Project Name Here]

Dear Participant, 

You are invited to join a study investigating [Insert Project Name Here] delivered by [insert name and role here] at Trinity Laban Conservatoire of Music and Dance. Before you decide if you want to be involved, it is important that you understand the purpose of the evaluation and research and what you will be asked to do, should you choose to take part. 


The Purpose of the Study 
This study …….

The study will be undertaken by ……. 

You are being invited to take part in this study because ……. 


What Will I Have to Do?
We would like you to ……. [insert expectations, frequency, guidelines and outcomes here].

Discussions will/ will not be audio-recorded (for the purposes of transcription). 


Deciding to Take Part  
Taking part in the research is voluntary. If you initially decide to participate but later on change your mind, you can withdraw from the study at any time without giving us a reason. However, when you decide to withdraw, please inform us so that we are aware and can withdraw you appropriately. 

Taking part in this study, will provide Trinity Laban with a greater understanding of….

There are no direct benefits for individuals taking part, other than an opportunity to express views and provide feedback that may potentially….. 
OR
The potential benefits of participation will be….


Risks and inconvenience 
There are no foreseeable risks of taking part. If any questions asked feel sensitive, you have the option to refuse to answer the question or to withdraw from the study, if you so wish. 


Anonymity 
We will remove identifying information on all data we collect and replace it with a non-identifiable code. Only the research team will have access to the code. Hence, any information we collect will be treated as anonymous. Only the research team will have access to the information we collect in this research. 

Electronic data will be password-protected and the information collected in this study will be maintained under secure conditions at Trinity Laban after the research has finished, then it will be destroyed in accordance with GDPR, 2018. 

You have the right to access, and request correction of, your information in accordance with relevant privacy laws. The results of this research may be presented at conferences or published in evaluation reports or research papers. However, you will not be identified in any results that are published or presented. 


What happens next? 
If you decide you would like to take part, you should answer the questions above. 

If you have any questions or concerns, please do not hesitate to speak to the researcher by emailing [insert here].

If you are concerned about any aspect of the project, or how the evaluation is being conducted, then you should contact the Chair of Trinity Laban’s Research Ethics Committee, Prof Jonathan Clark, j.clark@trinitylaban.ac.uk.
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